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APPLICATION FOR EMPLOYMENT
CONFIDENTIAL

Name



:

Post applied for

:


Referred by/

Newspaper advt. dated

:

PROOTHVI BIOTECH PRIVATE LIMITED

T-9/C-5, Anand Vihar, Hilltop, Ambazari, Nagpur –440 010
Phones- (0712)-2247657 Fax- (0712)-2247657 E-Mail- proothvi@sancharnet.in

I  PERSONAL DATA

1. Full Name Mr./Miss/Mrs. :  

     (Surname First)

2. Local Address

:





Pin




Phone

3. Permanent Address
:





Pin




Phone

	
	
	
	
	
	


 4. Date of Birth  
5.Place of Birth:
 

	


 6. Age 



     7. Sex:





   





                              Male                 Female


                                                                                                                                                                                                                                                        

	


8. Nationality                                   9. Home Town

 10. Height cms

	

	


11. Weight Kgs               12 Blood group

13. Eye Sight: Normal/ Corrected with glasses       L                               R

14. Marital Status:          Single   
          Married           Divorced   
 Widowed            Separated
	


If married, Date of Marriage

15.

	Names of Children
	Sex
	Date of Birth
	Occupation

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


Family Background

	Relationship
	Name
	Age
	Qualification
	Occupation/Designation

	Father
	
	
	
	

	Mother
	
	
	
	

	Spouse
	
	
	
	

	Brothers
	
	
	
	

	Sisters
	
	
	
	


II  DETAILS OF EDUCATION

1) Education

	School/College
	University
	Year

From
	Year

To
	Degree

/Diploma
	Class

/Rank/%
	Specialization

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


2) Training / Professional course details ( Mention only long duration training program attended)
	Program
	Duration
	From
	To
	Organized by

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3) Citations, Scholarships, Awards, Prizes, Other Honors
	Name of Award
	Awarded by  (Institution/Association)
	Nature of Award
	Year Granted
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4. Extra Curricular activities including Sports, during school / college.






5.
[image: image2.wmf]Languages

Speak

Read

Write

Include if any Foreign Languages.

6. Special Skills (Specify details and Degree of proficiency)                                        


	
	
	
	
	
	


Driving                                 License No                                        Date of Issue     

      Date           month            Year


Nature of Exposure to computers/IT  a) E-mails  


b) Web Surfing  

c) Communication 

d) Reporting

Please provide details of overall computer /IT Knowledge in details for a) to d)




7. Membership of Professional bodies / Clubs/ Institutions

	Institution
	Activity
	Period
	Remarks- Including

Office held / Distinctions

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


8. Details of Travel Abroad:


Passport No.         

Valid upto

III  EMPLOYMENT / EXPERIENCE

1.
Experience: (Starting from Present employment)


[image: image3.wmf]Name and Address 

Name & Designation 

Reasons for

of Employer

From

To

Starting

Leaving

of immidiate superior

leaving

Period

Position held


Explain Any Breaks

2.
Details of Present employment:

Approximate Annual Turnover of Employer’s Business: Rs.

Approximate Number of Employees 

Date appointed to current position

Status wise number of Employees reporting to you

3.
Details of current Salary/ Benefits/Perquisites:


[image: image4.wmf]Salary

Benefits

Components

Rs.Per Month

Rs.Per Annum

Components

Rs.Per Annum

Basic

Medical

Dearness Allowance

LTA

Conveyance Allowance

Bonus

House Rent

Provident Fund

Eduacation Allowance

F.P.Fund

Special Allowance

Suprannuation

Vehical Allowance

Any Other Specify


4.
Details of your present job responsibilities / Duties /Working





5.
Considering your qualification and experience, briefly describe the position and activities thereof that would be best suited to you




6.
In your perception what are the strength, Experiences you have relevant to proposed position?




7.
What would you considered your significant achievements?




8.
Where did you see yourself 5 yrs. hence, what Skills, Competence would you like to develop over this period to achieve your carrier goals?





9. Any other information you would like to mentioned that may be useful for your selection

IV  GENERAL

1.
Are you aware about company Proothvi Biotech Pvt .Ltd?
If yes, Specify 

2.        Are any of your friend / relatives familiar with Proothvi Biotech Pvt .Ltd?
            If yes, write Name and address

3.         Are you insured? ____________________ If yes, for how much?

4.         Location preference, if any _____________ Reason _________________

5.         Your traveling preference: Enjoy / don’t mind / don’t like

            Would you like traveling in rural areas –

6.          If selected when can you join Proothvi Biotech Pvt .Ltd?

7.         References

       Name                   Official              Address          Period for               Capacity in Which
                                  Designation     
                         which he/she          He/She knows you
      






 Knows You




I hereby testify that all the foregoing information is true and correct top best of my knowledge and belief and I accept that if any information is subsequently found to be falls, I will be liable to be immediately disqualified or dismissed from services without any notice or liability accruing to the company in this regard.

Date

Place 










Signature

INTERVIEWER’S NOTE

	
	
	
	
	
	


Tobe engaged from                                                            
      Designation

Date           month            Year                                Reporting to

Grade:






       Division

Function:





       Sub function

Temporary/Trainee/Probationer



       Location

Signature

Designation



















APPLICANTS


PHOTOGRAPH











IMPORTANT





Read the entire form before you start filling it up.


Please read each item carefully and provide complete information.


Please fill up form in your own handwriting.


Please tick mark in appropriate boxes.


Attached separate sheet if space is insufficient and cross refer item number.





Incomplete applications may not be considered


Proothvi Biotech Pvt. Ltd
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